FORM 4 FILLING INSTRUCTIONS

SAVE A COPY OF THIS EMPTY FORM TO BE USED LATTER AS AN ORIGINAL FORM.
AFTER FINISHING DATA ENTRY SAVE THE FORM AS:

FORM 4-"year"-"Council No."-"sequence number within the year” Ex. FORM 4-2005-7-1]

FORM 4 is a multi-page FORM. You can use as many pages as you need to report Officers data, one Officer
per page. Use RECORDS - GO TO - NEW to display a new page.

|You may use MOUSE, TAB, SHIFT TAB, and "NAVIGATION" at the Toolbar, to move through the Form 4 ﬁeidﬂ

IMEMBER NO. field is not used yet - FORM 4 can't be saved with empty "Must be filled" fields |

FILL ONE PAGE FOR EACH OFFICER, PROXY OR TRUSTEE
First Officer

COUNCIL NAME AND NUMBER- Click on top yellow bar and use the DROP LIST (Must be filled)

OFFICERS, PROXIES AND TRUSTEES FOR THE YEAR- Click on the yellow bar; use DROP LIST (Must be filled)
COUNCIL NO.- Click and use DROP LIST (Must be filled)

MEMBER NO. -NOT YET IN SERVICE- Use member number supplied by the Grand Council Cryptic Masons (Form 1)
STATION - Use DROP LIST - For each Trustee click one time on "(yyyy)" and type the year over.(Must be filled)
ELECTION DATE -Type mm, dd, yyyy (Must be filled)

INSTALLATION DATE - Type mm, dd, yyyy

CERTIFICATE OF RITUAL QUALIFICATION:

DONE- Click to mark the box if the CERTIFICATE was issued

CERTIFICATE NUMBER- Type the Certificate Number

CERTIFICATE DATE - Type the date when filled mm, dd, yyyy

DATE MADE- Type the date when this page of FORM 4, for that Officer or Trustee was filled mm, dd, yyyy (Must be
filled)

RECORDER SIGNATURE- Type Recorders full name (Must be filled)
NEXT OFFICER, PROXY OR TRUSTEE:

Click on Toolbar "RECORD" and Click on "NEW" of the DROP LIST.
Start filling THE NEW EMPTY RECORD as for the first one.

Suggestions are welcome. Please email to grecorderdc@yahoo.com

FORM 4 - REV3 2005



GRAND COUNCIL CRYPTIC MASONS
OF THE DISTRICT OF COLUMBIA

OFFICERS, PROXIES AND TRUSTEES FOR THE YEAR
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GRAND COUNCIL CRYPTIC MASONS
OF THE DISTRICT OF COLUMBIA

ANNUAL RETURNS FOR YEAR ENDING 12/31/
ELECTED AND APPOINTED OFFICERS FOR THE YEAR
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TRICE ILLUSTRIOUS MASTER
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WITHDRAWN
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DROPPED NPD BY LODGE .
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GRAND COUNCIL CRYPTIC MASONS
OF THE DISTRICT OF COLUMBIA @

HELP

BRIEF AND GRAND COUNCIL DUES FOR YEAR ENDING 12/31/

DEGREES AND

MEMBERSHIP LOSSES MEMBERSHIP GAINS
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Recorder

Form 2-Annual Return Rev 4 2008 Date made (mmdd/yyyy) | | | | || [ [ [ ]




